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1. Manager

(Staff Training & New Initiatives)
(Ref.: MG(SMO)/11/09/24/M)

Responsibilities:

— Assist in formulation & execution of in-service staff training &
development plan

— Explore & network new training approach / speakers for people with
intellectual disabilities

— Implement new initiatives in services development

Requirements:

— Degree holder of Social Work with at least 3 years' relevant experience
OR Diploma of Social Work with at least 5 years' relevant experience in
social work

— Registered Social Worker

— HKCEE English (Syl. B) and Chinese grade E or above / HKDSE Eng
& Chi Level 2 or above, or equivalent

— Experience in rehabilitation services/ working with people with
intellectually disability is preferred

— Strong leadership, mature and with good interpersonal skills

— Good command of written and spoken English and Cantonese

— Proficiency in computer application and Chinese word processing

— Work location: Tai Po

2. Manager (Ref.: MG(DSC-ND)/11/09/24/M)

Responsibilities:

— Direct and ensure the provision of quality service of DSC

— Maintain effective personnel, financial and case management

— Lead the team to provide quality service to people with intellectual
disabilities

Requirements:

— Degree holder of Social Work with at least 3 years' relevant experience
or above OR Diploma of Social Work with at least 5 years' relevant
experience in social work

— Registered Social Worker

— HKCEE English (Syl. B) and Chinese grade E or above / HKDSE Eng
& Chi Level 2 or above, or equivalent

— Experience in rehabilitation services/ working with people with
intellectually disability is preferred

— Strong leadership, mature and with good interpersonal & communication
skills

— Good command of written and spoken English and Cantonese

— Proficiency in computer application and Chinese word processing

— Work location: Sheung Shui

3. Assistant Manager (Ref.: AM(LMSH)/11/09/24/M) *

Responsibilities:

— To assist manager in overall management of DAC cum Hostel

— Lead the team to provide quality service to people with intellectual
disabilities

Requirements:

— Degree holder of Social Work or Diploma of Social Work with at least
5 years' relevant experience in social work

— Registered Social Worker

— HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE Eng & Chi
Level 2 or above, or equivalent

— Experience in rehabilitation services preferred

— Fluency in written English and Chinese and spoken Cantonese

— Proficiency in computer application and Chinese word processing

— Work location: Kwai Chung

4. Administrative Assistant
(Ref.: AA(PSC-D)/11/09/24/M)

Responsibilities:

— Provide secretarial and administrative support to Centre Manager

— Assist to liaise with internal and external parties to ensure smooth daily
operations

— Responsible for internal documents control and maintain effective
document system

— Collating data and compiling statistics / figures and preparing various
management reports

— To assist in handling the incoming and outgoing enquiries via telephone,
facsimiles, e-mail, mail and general correspondence

— Ad-hoc job assigned by Manager

Requirements:

— Degree or Diploma holder in Administration / Management / relevant
discipline with relevant experience

— 2 years' NGO / public institution experience is preferable

— Good command of written and spoken English and Chinese

— Organized, attention to details, proactive, team-oriented and able to
work independently

— Proficient in the use of MS Office applications

— Work Location: Tai Po

—iR MR G READ
(2R / 8 / #08) (3% : PTIPSC-RES)/11/09/24/M)

H N EmE -

- BEAPULERHRERENERRIZHIRE

HRERER

- RAEARB M

- EEMANIEIAREN (la) - B 3 FEA FERER AT ENNEERE

- PEEEQYRRY RIEC) EETEFMR/ EFRTMUE GEREFSER)
- BIRB A RSRES

- BERIFAE R PR IR ERE

- TiFithBh : Ki

6. $H§£§§E§§i (#R%% : 0.5EN(DSC-ND)/11/09/24/M)

Rk EmE -
- g;gluﬁﬂ%ﬁ)\ik{ U2 ERFEIRARTS « HITREMERISEE « BB
TiE

l'l ﬁm -
- s EAEE
- BROEEET  AMELIRENERCHEEE
- BERIBERAL /RS TELHRES
- ABUBNEEERY - SEREER PR IRATIERE
- Tiftthl= : bk

7. EBEBREkE Team Leader

(#R%% : TL(DSC-ND)/11/09/24/M)

REEE -

- BEANHERNERERMARSETF  IBERE
- EMNEE - BE - MVATERERERE

- ERR SIS HRERERBNEE LR

- BEREESERNRRAS TR IERTE

BRI

- RO ETESLEMUE - WAREMEETES

- PEEEQYRRN RIED) EFFR / ERAL L XRAFEFR)
- IREBEEALERERS FHMUE

- BERALREYE/ EX - EREHIIFCRERS

- ABPXHERIEREE « ERBARDRIITF

- BEIE4MNE  TEREERENSERENE

- TiFtthE « RifRALE / BE

8. MEIEE
8a. (#R3% | SW(JTSE)/11/09/24/M)
8b. (21 / #{B) (1R3% : SW(SCOJYW)/11/09/24/M)
8c. (4RI : SW(LMSH)/11/09/24/M) *

WEEEE - (EARsa)

- BEHEINMEERIEEY  BAREE
MEEENETES

WFEE : (B 8b)

- BXER BESTIRARGEHEREREDONBESEE

- REIE  BEAL BHERESREEBEERALIGIEfE

FEF E6E © (BAK 8c)
- 1I§§ B RS T RHEER - RRIF  SRALIIGRES

HRERER

- BRUHETECERUL - wEREMEETIES

- PEEERYRRN RED) EE"EHM/ EREMU L (FHEAFER)

- BEmEEU EERBERAL / BEmERESERERS GERAR 8a)

- BEBAL - FHRRESHRBGERALRE /@R  SRRBIE
#EERIBST (BRI 8b)

- EMERBEBAL/ REFELRERS GERR8C)

- BERIERER PR NIRRAERE

- ABPXHBREREE « EREARDRIITF

- RWUILERmA - SIEE8N - A RARERE GERR 8b)

BHRAA

BRERIZRTE « REUERERTAY -

RIRBRERE - SFEZHARORERIE GEAR 8c)
T{EithRh - 8a. JDH/ #3%8 © 8b. iH - 8c. Zi@

filreE

ERELEBALRBNIELFRE  RTEERABREEATRERERGZHER - RS TRA :

9. SRFHMEIESR

(#R5% : SSCCW(PSC-RES)/11/09/24/M) *

mEwE :
- DERHRREERMIR - RRXIE © HEETESR—RITRIE
- RRRIEHEHRE
- BRI TERE SN E TEEER
- EEEENERD - AEMBE2ENNRAT LR
HRERE
- FRUEROR TESEERU LRELSRBUNR TEEEERE
- PEEEPYNEX RIEZ) EEFR/ EFAU L FHRAFEFR)
- BRFHMN LRSS R RERIECR
— RERIFEE R PR SORIR T RS M SR

- TWYIIE

- TiFithlh - Kif

10. ﬁﬁﬁ];ﬂlflﬁﬁ (#R5% - SCCW(PSC-RES)/11/09/24/M) *

REEE :

- REEBEEARDRPOZEARD5  REER R/ NEIRRRRZE
anﬁﬁ .

- BRORRNRTESREENNLEE

- WEEEPYRERN RIEZ) EFFR/ ERU L HRAFER)
- FRMABHERTRHDRZIIEIRERS
- BRBEHEERELRER
— RERIFAE R PR SORIR T RS M 5
- AWYII(E - SIEEEEE  FEINEM

— T{EHhE, : KIf
1. SRS EERD s : svriucscw)/11/09/24/M)
RE&HE

- BRTBmENEITERA TSR - i EREE (HEE) « 8%
HE  TERPEERESKESSENTIERBEETITIEIIR

- BN ITHRMREFZEANFINES)

- AT TISRE RIS EE

- BHEEEBETREETHTSEMARNEERER - TARK
[B THRAtAER TS R A HEI

AR

- REFULEE IR EEE (WERMSFUSHEERENE
HHRA T IEAEES )

- AtBEE AIRERAL / BaERRBTIESFERES

- ATEERIFIRRE - Hi5E AR EEZPES

- AESMIRE - XEEEBTY « PRITF
— BERIREE R R N IRIFIE RS

- TiEthds : 0E

12. S RENBEERD mst : sTILMSH)/11/09/24/M) *

REEE :
- BEEREETIE BT RERSERAL/NENR
- BN A T HE B REA LEIARETE

- SRENTRBEAESNR
- REAHAEEALREEE - SEEASERARHIR
SRR -

- REFVULEE P AREREGESS=FIIMRSMIELR
- ASRAHEBE
— BERIREP R IR A E RS
- AEBDNHEIERE - EHMEARTHTF
- BRI - SFRERN - BRARERE
- TEihd : @

13. ISR 3 - TILMSCI/11/09/24/M) *
RE&HE :

- BEREREEIE @ BITAFEEREAT/EIER
- B EN TR EREZSH

— BREEFGIAREREATEELEE - SEEABBEABIIER
BEAE -

- hA EEE

- BSMAHEEE

- BEREE R PRI NIRRT ERE

- ABEMCEERE - EHMEANDPITFE

- EWmYIT(E - BE2M8N - HRLRERER

- TIEHIE : 25§

14 {R{E S (B®) (3% : HW(N)(PSC-RES)/11/09/24/M) *

mEwE :

- BREBYSIAERRT (2-6 %) MBI IRERTIEE

- REEREENAREERRRE

AR

- PAHEE  WARMEENZEMEREE (FEANEHEERERAL
fRERESEMSERLER - NERARISHEHRE)

- FENSNEE

- RIRB LR RERECRmES

- HERFEE R P RIR A ERE
- PSR %EE%EW?}ZS‘C%IEEQA#

- BWmYTENGRK - BE2X - BRORERE

_ #B4E® / On Call T{E

— T{EHhE, © KIf

15. R BPIR (|3t - TAPPSC-D)/11/09/24/M)
M & SuE -

- ZIERBPEF - REBERER (2-65) NEZEREETRE - KiHb
EEIRIERM

- BN L S ERELEEIINE RS « BERITE - MAERTERRRE

- —RXELE BAERNBEXHESR

HREER

- PAREEEHPARCEABRIA L

- RRBRHORIEEHmERS

- PO E IR - BERDRE

- B RYIEE

- TiEithdh - Kil

16. 3L & (85 : CLK(JCSCW)/11/09/24/M)
RE&HE :

- REMEEEERE XEEE - IEHETERIME
- mBIEREA  BE  BERRAXEIES

ERPRI IR RTERGE

-
- EERRE RSB
LR

- PR EEE - H2FHM FEAXETFERES
- BEF R (level 2) %03 / ;I EEE

- AEERGEAERES

- BERIEE R PRI MR EREE

- AEEMNMEREERE - EHERADGTE
- T{EHhE, - WHE

17. BRFEBHIE st - sAawLMSC)/11/09/24/M)
M & SEE -

- BEPLDNESRIEE

- BERBAER

- IREREE FRESEATHNEE

— imBhiREE N AR ERE A LEAER - R _EAREES R EEI4R
A :

— IV ETEE

- BRFERAL / RELELREBE
— BERSFEDP SXRIRRAEREE

- E{ERFR : 7:00AM - 3:30PM / 8:00AM - 6:00PM / 9:00AM - 5:30PM -
ERARARBHAKRE

- TFihB : 5@

* AR BB 2024 £ 9 F] 30 B HARS o] % 3 545 A 7885 1,500.00 5T 2 FE S By 5 #HA (BT A A S H ERMAE])

BHERREHEAERBARR R RE - TEZHEEEE AT it
Position (1) (Tai Po)

Ms. Karen Lam, Services Management Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to

adult_ss8@hongchi.org.hk
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